
How to Email a Teacher

1. Subject Line.
2-5 word summary of the email
“Homework Help for Period 2 Cohort A Science”
“Extension required Period 3 Cohort B English”

2. Start the message with a greeting.
“Hello”
“Good afternoon”

3. Specific question. Get to the point with details.
“ Math Period 3 Homework, page 7, question 5.

How do I solve for x”

4. Closing.
“Thank You”

5. Sign your full name and Class.
“N. Whitehead, English 12U Period 2”



How to Login to the WiFi

1. Forget Secure network.
2. Turn off wifi.
3. Turn on wifi.
4. Select secure network.
5. Choose Peap.
6.Certificate, choose “do not authenticate”

7. Username:  dsbnac\ username
Password:    password





KeyBoard Shortcuts
Ctrl + A Select A Ctrl + R Align Right

Ctrl + B Bold Ctrl + S Save

Ctrl + C Copy Ctrl + U Underline

Ctrl + D Fill Down Ctrl + V Paste

Ctrl + E Center Ctrl + W Close

Ctrl + F Find Ctrl + X Cut

Ctrl + G Goto Ctrl + Y Repeat

Ctrl + H Replace Ctrl + Z Undo

Ctrl + I Italic Ctrl + Enter New Page

Ctrl + K Insert Hyperlink Ctrl + Home Go to beginning of doc

Ctrl + L Align Left

Ctrl + O Open Ctrl + Shift+ L Insert Bullet Point

Ctrl + P Print Shift + Alt + D Insert Date




